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I ntroduction

NorthClark’s Part Number Search Query may be used to locate Part Numbers in your Manfact system
using a variety of search criteria.

Environment

The main screen is composed of eight “tabs’. The Search and Results tab are the two tabs that will be
utilized in locating a part number. The remaining tabs display information that is contained in the
Manfact PARTS and Inventory files, organized by departments. Engineering, Planning, Material,
Purchasing, Marketing and On Hand.

Part Number Search Query

L ocating a Part Number (Search Tab)

If you know the Part Number that you want to inquire on, you can simply enter it and press the Enter
key, and you will be immediately directed to the Engineering tab. If you don’t know the specific part
number, but know some basic information about the item, severa fields are available to use in
narrowing your search.

m Part Number Search

File Edit Wiew Help
D|E|S] Balel 2
1-Search | 2FResuts | 3Eng. | 4Planning | SMateial | &Puch | 7Mk | 80nHand |
Part Humber: | Yendaord: Part Type: :l
Dezcription: | Prod Clazs: - Cateqony: :l
Wendor Desc: | Sub Clazs: - Buyer: :l
tfgh*Parti; | b akoe/ By - Planner; :l
MHotes: |
[~ Exclude Parts Flagged for Deletion
Sart By
[ List Location C Stock Location:  Bin Location:
tst Loeation Lantents | J | J {* Part Number " Description
Databaze: CADOCUME ~14\0wner\LOCALS 14T empiMCC_PartzlhPartzLizt. mdb Account; MDEMOS11

The fields you may use in your search include: Part Number, Description, Vendor Description,
Mfg#* Part#, Notes, Vendor #, Product Class, Sub-Class, Part Type, Category, Buyer, Planner, and
Make/Buy Code. Y ou can even List the Location Contents of a specific stock inventory location and if
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you use bin locations, the bin location detail will be displayed. In addition you may exclude parts that
have been flagged for deletion.

Note, when searching on Part Description, eliminate all characters that are not letters or numbers
(spaces, dashes, slashes, etc.). This should increase the probability of finding a match, and reduce the
likelihood of creating duplicate part numbers.

If you don’t know the specific details of a particular field, you might use wildcarding to enter only a
portion of the item’ s part number, description, etc.

To further assist you in locating the desired part number, you may Sort the search results by either the
Manfact Part Number or the Engineering Description.

After you have entered all of the desired search fields, click the [ Search] button.

Sear ch Results

After you choose the [ Search] command, the results are displayed on Tab 2 “Results’. One part number
and its associated description are displayed on each row of thelist.

There are two ways you can select an item from the list:

o Position the highlight bar over the desired part number using the arrow keys, or by clicking
anywhere on the row with mouse, then click the [Select] button at the bottom of the screen.

o Double-click on the desired row using the left mouse button.

m Part Number Search
File Edit View Help

N|=|8| wlal 2
1Seach | Zfesuits| 2Eng | 4Planning | SMateial | EPuch | 7k | 80nHand |

Part 2 e -
Number Dezcription

100 TEST PART

100 MOTOR, 2HF
104 MOTOR, 2HF
10Mc  MAOTOR, 2HF
10MMS  MOTOR, 2HF
10Ms  MOTOR, 2HF
1002 CLUTCH ASSEMBLY
10024  CLUTCH ASSEMBLY
9 |1002C CLUTCH ASSEMELY
10 |1002MS  CLUTCH ASSEMBLY
11 10025 CLUTCH ASSEMBLY
12 1003 INSTALLATION

13 10034 INSTALLATION

b
4 v ]

Database: C:ADOCUME ~14%0wnersLOCALS 15T emp HCC_Partz\PartzLizt. mdb Account: MDEMOS 11

== Rt B = S ) B S PR N
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Note: if your search resulted in only one part number, the Parts information will be shown
automatically, so there isno need to select anything.

Engineering
This view displays Engineering and other descriptive information about the Part.

") Part Number Search

File Edit View Help
DE& e 2 Ml4] zofzz M
1-Search T 2-Results T M3“-Eng Tﬂ-F’IanningT B-taterial T B-Furch T F-hrk Tﬁ-Dn Hand]
Part Mumber: {1701 Cusztom Fields:
Description: |MOTOR, 2HP Plaicd | elts 2
¥PL Code: |s Part Type: [wTR . R |—
lzsue UAM: |Ea Categone: |5o0
tade Fram:
Hold Code: Rev. Level
. Part Numnber | Quantity -
Owaner Plant: Rev. Date: |ngs20,/96 507 2100
. 1002 1.00 <
MNobes:
otes: ‘ | R |—
Equivalents:
Optianz: Part Mumber | CQuantity o~
Explode One Level: (g Delete Flag: |nq
Purchazed Assembly [mg ] * |_
Part: 1001 - MOTOR, 2HP Account: MOEMOS.11

Below are descriptions of the fields displayed on the Engineering view.

Part Number The selected part number.
Description The name or a brief description of the item.
XPL Code The explode code assigned to the part number you selected:

X = Assembly (Explode)
XP = Phantom Assembly (Blow Through)

Blank = Component (no bill of material)

L =Line Stock
Issue U/M The unit of measure by which each part will be issued or stocked.
Hold Code The hold code assigned to the part you selected
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D = Discontinued, no orders recommended.
U = Use up remaining stock.

O = Obsolete, do not issue to work order.

Owner Plant The Plant that has ownership or primary control of the part.
Part Type User defined code that can be used as selection criteriafor the mass
change procedure.
Valid codes can be defined in the Code Administration procedure.
Category User defined code that can be used to help group items for reporting
pUrpoSes.
Valid codes can be defined in the Code Administration procedure.
Rev. Level Revision Level of theitem.
Rev. Date Revision Date of the item.
Notes Notes that have been entered for the item.
Explode One Level “Yes’ indicates to Explode one level when creating a work order.
Purchased Assembly Yes’ indicates the assembly isto be configured asa*“buy” part for
costing purposes.
Delete Flag “Yes” indicates the part is flagged for deletion.
Custom Fields Custom fields are defined using NorthClark’s Bill of Material Setup
procedure.
Made From Parts for outside processing not performed on awork order material.
Part Number The part number that is supplied
Quantity The quantity that is supplied
Equivalents A listing of part numbers which may be used as equivalents

Part Number The equivalent part number.

Quantity The quantity required of the equivalent part.
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Planning
Thisview includes Master Scheduling and Material Requirements Planning parameters.

m Part Number Search
File Edit Wiew Help

D|E=| Rela| 2 W 4] za2z  pM

15each | ZResuts | 3Eng.  |#-Pianning| SMaterisl | EPuch |  7Mk | 80nHand |

Flarning:
Make/Bu [pake Planner Code: [RR Davs Supply: |p HPS: Jils
Plan Fernce: [ Forecast Type: |5 Order Gty (000 MRP: Jres
Demand Fence: | Order Policw: |p Order Multiple: [ Detaied Peaaing: Jves
Routing: | Tield%: (9310 Auto Rielease: [Ng
Buw Guide: [vves
Lead Time: Part Penod B alancing:
Planning: |3 Cost Group: |gp Place $ |0.00 Place % |non
Aszzembly / Buy: |3 2nd Policy: |p Setup ¥ 000 Setup % [0o0
Total Lead Time: |g Daws Plan: [2p Camying % |00 Camying % {000

Curmulative: |50

Part: 1001 - MOTOR, 2HP Account: MDEMOS 11

Planning Parameters:

Make/Buy Defines whether MRP will explode requirements. MRP will not explode
buy items.
Plan Fence A period of time, in days, when it is unfeasible to alter the master

schedule or WQO's.

Demand Fence A period of time, in days, when the sales forecast is consumed entirely by
backlog.

Routing Routing Identifier (BOO File).

Planner Code Code used to indicate who is responsible for planning this part.

Forecast Type Sales Forecasting Type Code (S)pare or (F)inished Goods
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Lead Time

Order Policy Order Policy Code for the part used for MPS/MRP processing

D = Discrete (actual need)

F = Fixed (minimum quantity over need)

L = Least Total Cost

P = Part Period Balancing

T = Time Phased (need + need for ‘X’ days)
Days Supply The number of days that the Order Qty must cover requirements.
Order Qty The minimum Order Quantity of each item.
Order Multiple Order quantities will be suggested in multiples of this quantity.
Yield% Standard yield or shrinkage factor.
MPS? “Yes’ indicates that the item is processed by MPS.
MRP? “Yes’ indicates that the item is processed by MRP.
Detailed Pegging “Yes’ indicates that MRP will maintain detailed pegging for the item.
Auto Release “Yes’ alowsthe Planner System to automatically launch live orders.
Buy Guide “Yes’ indicates that the part will be reported on the buying guide.
Planning Number of days required to plan the part.
Assembly / Buy Number of days required to assemble or purchase the part.
Total Lead Time Total lead-time for the part.
Cumulative Calculated by adding the longest Total Lead-Time at each level of the

Structure.

Part Period Balancing

Cost Group

Cost Group used to determine the unit cost for Part Period Balancing.

2" Policy

Secondary PPB Policy Code (D)iscrete, (F)ixed, or (P)art Period
Balancing.
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Days Plan Number of days after which to switch to PPB 2™ Policy.

Place $ Dollar amount of Order Placement Cost.

Setup $ The dollar cost per order to set up for production.

Carrying $ Cost per unit per day held in inventory.

Place % Percentage of overall unit cost for Order Placement.

Setup % Percentage of overall unit cost for Setup.

Carrying % Percentage of overall unit cost for holding the item in inventory.
Material

This view displays material control information.

=Y Part Mumber Search

File Edit Wiew Help

D|EE| Ble| 2

M 4] Zot22  pIM

.............................

(& InzpectionR equired: W
L& Report Required: W
Serial Controlled: W

Lat Contralled: IF

Part: 1001 - MOTOR, 2HP

Fractional Qty's Ok IF (4 Spec Code: Ii
Stockable Phantanm: IF Safety Stock: W
Auta WO Cloze: W b & | rventany: W
Freeze ABC: [Mo Shelf Life: [
ABCCode: [0

Account: MDEMOS.11
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Material Control Fields:

QA Inspection Defines whether the QA System will be used for this part.

Required

QA Report “Y” indicates that QA reports will be printed for this part

Required

Seria Controlled “Y” indicates that transactions for the part will require serial numbers.

Lot Controlled

“Y” indicates that transactions for the part will require lot numbers

Fractional Qty’s

"Y" indicates that this part may be stocked or used with a fractional

OK quantity

Stockable Phantom | “Y” indicates that this phantom assembly may be stocked.

Auto WO Close “Y” indicates work orders for thisitem will automatically close at month
end.

Freeze ABC “Y” indicates the ABC code will not be updated by stratification
(PARTS05)

QA Spec Code The specification code from the QA.SPEC File for this part.

Safety Stock The minimum guantity that should always be maintained in stock.

Max Inventory

If Min-Max planning is used; thisis the maximum inventory level.

Shelf Life

The number of days the item may remain in inventory before expiration.

ABC Code

Alphabetic category for cycle counting frequency of thisitem.
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Purchasing
This view displays Purchasing parameters for the part.

:] Part Mumber Search g@@

File Edit View Help
0 EE =lal 7 M4 zof22  p[M
1-Search T 2-Rezults T 3Eng. Til-F'IanningT B-Material T >§.' T F-bdrk TE-EIn Hand}
Buwer Code: Load Factor: [ oo Forecast Part: [pg
Tax Twpe: [R Price Corv: [1 gono Fest POSSPO:
Suppliers:
Yendor L Order | Buy | Buy U/M | Wendor | Prce | Umt | =
Murmber Wendor Name Vendor Description Multiple | UM | Factor Cost Per | Freight
1 [100 MARTIM P WILSOW MOTOR, 2HP 0 EA 1.0000 50,0000 1 0.o0
« | v |
Approved Manufacturers:
big. 10| MrE Pat e Name | Notes =
g MHumber g |
JOMES 1001123 |Jones Mfg Co
< | v ]
Part: 1001 - MOTOR, 2HP Account: MDEMOA 11

General Purchasing I nformation

Buyer Code The individual normally responsible for buying thisitem.

Tax Type User defined default code to define whether the item is taxable or not.

Load Factor Factor for distributing estimated freight costs.

Price Conv Conversion Factor used when Unit Price is not equal to Buy Unit of
Measure.

Forecast Part If “Y”, the part will be included in the Vendor Forecast Report.

Fcst PO/SPO If the part is a Forecast Part the code specifies which planned order time
period is used.

Supplier Information

In addition to manual entry, supplier information is updated automatically by activity that occurs when
creating or updating a Purchase Order, PO Receipt or an Accounts Payable invoice. All suppliers that
have been entered or have had activity will appear on thelist.
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Vendor Number Ship from vendor number.

Vendor Name Supplier name

Vendor Description Supplier’s description of the part.

Order Multiple The number of units the vendor usually packages together.

Buy U/M Purchase unit of measure and factor needed to convert to stocking unit
of measure.

Buy U/M Factor Factor required to convert the Buy U/M to the Stocking U/M.

Vendor Cost Last cost paid to the vendor.

Price Per Number of unitsincluded in prices quoted for this part and vendor.

Unit Freight Estimated freight cost per vendor unit.

Last Cost* Source Source transaction of the last cost information. Information displayed is
gl(e:’tfg;action date, transaction ID number, and type of transaction (PO,

Mfg. Name and Part # | A list of manufacturers name and associated part numbers that may be
supplied by the vendor.

Plant Code The PLANT code associated with this part.
Composite Rating Thisisthe composite vendor performance rating for this part and this
vendor.

Approved Manufacturer Fields

If Approved Manufacturer features are utilized, alisting of the approved manufacturer 1D, manufacturer
part number, manufacturer name and notes will be displayed.

10
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Marketing

Thisview displays Sales and Marketing parameters.

:] Part Humber Search

File Edit Wiew Help

DR & mlal 7 4] 2of22  p[M
1-Search T 2-Results T FEna. T 4-Planning T B-Material T B-Purch T _?"“-M[k T 8-0n Hand ]
) Complementary Parts and Part Lists:
Product Clazs: Clip Gty
. 0 Part Mumber | Ou. |
Sub Class: |g Man Inv Cost™Per:
Mik. Tax Tvpe: |R NN Mumber: |57 14 | | b |_
Price Per Factar: |4 MSM Description: |TEST FART G7 Substitute Parts atd Part Lists:
Unitz Per Pka: 1 0o Ref. Part Mumber: |G7<REF Pt iiser | Wl
Unit Weight: g on ~
| b |

Cusgtomer Part Mumbers and Ship Days:

Humber
1 10 W

4 |

Customer | Custamer | Pack ' yro gy MON | TUE WED | THU FRI SAT

Fart#

Oty
10 O M & B O O O

[

Part: 1001 - MOTOR, 2HP

Account: MDEMOS 11

Marketing Fields:

Product Class User defined Product Classification assigned to the part.

Sub Class User defined Product Sub-Classification assigned to the part.

Mrk Tax Type Tax Type Code to define the billing taxable or non-taxable default for
the part.

Price Per Factor Default for SOE to express the price of this part per a specified number
of units

Units Per Pkg Number of units of this part normally shipped in asingle package.

Unit Weight Weight per part for the standard unit of measure.

Clip Qty Used by the Buying Guide and Sales Forecasting to lower abnormally
high demand.

Non Inv Cost* Per Unit cost for thisitem on non-inventory shipments.

11
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NSN Number U.S. Department of Defense, National Stock Number assigned to the
part.

NSN Description Description assigned by the U.S. Government to this NSN part number.

Ref Part Number Aninternal alternate part number that has been assigned to this item.

Complementary Parts | Complementary Parts and Parts List assigned to thisitem and used
and Parts List during SOE.

Substitute Parts and Substitute Parts and Parts List assigned to thisitem and used during
Parts List SOE.

Customer Shipping Requirement Information

If you have entered specific Customer shipping requirement information for the part, the information
will be displayed as follows. Thisinformation includes the Customer number, Customer’s Part #, the
Packaging Quantity, whether theitemisaJlT part for EDI purposes, and which days are authorized ship
days.

On Hand

The quantities displayed include all stocking locations chosen using the Inventory Locations option
found on the View Menu.

m Part Mumber Search E@@
File Edit Wiew Help
Ni=IEREE W4 2022 [y
1-5earch T 2-Fesults T 3Ena. T 4-Planning T B-Material T B-Purch T F-hrk T_Bﬂ-l]nHand
Last Supplier: 100 - MARTIM P. wILSOM Buy U/M: [Ea In Transit; 0o
Supplier Parté: |MOTOR, 2HP Stock U/M: (g Requested: 200,00
Supplier Cost: 50,0000 On Hand: 420,00 Allocated 0.0
Average Cost: RO0.0000 Available: 290,00 Reserved 100.00
Last Cost: R0.0000 On Order: 2.740.00 Backorder 30.00
Selling Price: 189.6410 Future: 180.00
Location | Bin | Lot Mumber | OnHand - = |
FMG- o 1200 |
FMG-3 13 50.00
MRE-1 a 1.00
RFI- n 1nnnt T
1 \ v[ ]
Part: 1001 - MOTOR, 2HP Account: MOEMOS.11

12
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On-Hand Inventory I nformation:

Last Supplier The vendor number and name associated with the most recent PO
Receipt.

Supplier Part# The vendor’ s part number, associated with the last supplier.

Buy U/M The unit of measure that is used when purchasing the part.

Stock U/M The unit of measure that is used for stocking the part in inventory.

Supplier Cost Thelast unit cost paid to the supplier for this part.

Average Cost Thisis an average cost based on information contained in the
COSTHIST file.

Last Cost The last actual P.O. or work order cost.

Selling Price The generic selling price that has been defined in the PRICE file.

I nventory Status | nformation

Stock U/M The standard issue unit of measure that is used to stock and transact the
item.

On Hand Quantity on hand in the physical stock locations specified.

Available On Hand Qty less Allocated and Reserved Qty (optionally less
Backorder Qty).

On Order Quantity of the part due to be received on a PO or released WO.

In Transit Quantity that has been shipped on atransfer requisition and not yet
received.

Requested Quantity requested on a purchase requisition, unreleased WO or
transfer req.

Allocated Quantity currently allocated to sales orders or transfer requisitions.

Reserved Quantity currently reserved for sales orders and work orders.

Backorder Quantity backordered for sales orders and work orders.

Future Quantity on sales orders or work orders with afuture schedule date.

13
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Bin Location I nformation

If you utilize bin locations, the bin location details will be displayed for the physical locations that are
designated as Multi-Bin “Y” in your Inventory Location file. Detail for locations that are not designated

as Multi-Bin will not be displayed.

The information that will be displayed is the physical Inventory Stocking Location, the Bin Location
within that Stocking Location, the Lot Number (as applicable) and the associated On Hand Quantity.

Selecting I nventory L ocations

Select the Inventory Locations option from the View menu to modify thelist of locations to be used in

the calculation of On-hand and Available Inventory.

H Select Inventory Locations

Cost Groups to Display:
Warehouses to Dizplay;

Lacations ta Display:

v AL - ACTUAL COST (LOT COMTROL)
W A6 - AVERAGE COSTING

| FIFD - FIFD

FIS0 - STAMDARD COST

v W1 - MAGHA MOTORS -~ MAIM WHSE A
W W2 - SLAYE WSREHOUSE TO W1
w3 - MAGHA MACHINING WAREHOU

Wil - SLAVE WAREHOUSE TO #3

w| FMG-4 - FINISHED GOODS -~
W INT-4 - IN-TR&MSIT LOCATION

| MAB-4 - MATERIAL REVIEW BOARD

| OUT-4 - OUTSIDE PROCESSING

| (A4 - QUALITY ASSURANCE

W B4 - Réia MATERIALS

| REC-4 - RECEIIMNG IMSPECTION

|5 Tk-4 - STOCKING LOCATION

Select Al

Clear 4l

Select Al

Clear All

Select Al

Clear 4l

14
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General Information

Main Menu Options
The following options are available from the Main Menu of the Part Number Search Query.

Menu Option Description

File Login Logs user into the procedure.

File Clear Clear al current data on all displays.

File Print Print the current active spreadsheet.

File Export Export data from the active spreadsheet.

File Exit Close the application

Edit Copy Copy data to the Windows clipboard.

Edit Zoom View, print and/or edit the expanded contents of afield.

View Unhide All Columns | Expose all columns previously hidden.

View Auto Fit Columns Automatically adjust the width of each column to
accommodate your data.

View User Preferences Set user preferences affecting the contents and appearance of
the screen.

View Inventory Locations | Select Inventory Locations.

Right Click Menu

Copy Copy datato the Windows clipboard.

Cut Cut data from the field and copy it to the Windows clipboard.
Paste Paste data from the Windows clipboard.

Fill Update all of the selected cells from the Windows clipboard.
Zoom View, print and/or edit the expanded contents of afield

15
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Printing a Spreadsheet
This option will print the current active spreadsheet, so be sure to click on the spreadsheet you wish to
print before choosing the Print option.

=i Printer Settings

Rahge Paper Orientation: Frint
oY
[ Column Headers
™ Selected Cells . .
[~ Row Headers
" Current Page . Lakhdscape
- T . il ™ Grid Lines
ages — To =
[~ Border
M arging Urits Fage Order
. ) [ Shadows
Left  [p25 j Right |25 j i+ Inches i+ Left to Right
Top  [p50Q j Bottom (.50 j " Centimeters " Top to Bottom Jv " Color
Headers and Footers Columnsg ko Print;
Left Center Right : art Nu-'t'er
ezcription
Header 1: |1Df18f|2||3 10 | wDR ENTERPRISES - |F'age: /p g
Header 2: |NI:I:_F'artSE! |PartNumberSearch |
Header 3 | |F'arts Lizting |
Foater: | | |
&% Print ¥ Cancel [& Preview Propeties B Hel
R R

Range - Selecting a Print Range: Y ou may choose to print the entire spreadsheet (all), selected cells
(those that you have highlighted on the current screen), the current page (only the rows that are currently
visible on your screen), or arange of page numbers.

Orientation - Portrait or Landscape: Y ou may print your report in portrait mode (normal) or landscape
mode (sideways). Printing in landscape mode will allow you to fit more columns of information on your
report.

Margins - Report Margins: Y ou can make your report more attractive by setting the top, bottom, left,
and right margins. Reduce the left and right marginsif you need to fit more columns on the report.

Units - Inches or Centimeters? Are the margins you entered expressed in inches or centimeters?

Page Order: If your report istoo wide, it may span multiple pages. When this occurs, do you want the
report printed from top to bottom or left to right?

What Do You Want to Print? Y ou can customize the appearance of your report by printing (or not
printing) column headers, row headers, grid lines, borders, shadow, and color.

16
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Headers and Footers: Y our report may have up to three lines for the heading, and one line for the
footer. The system initially displays a default heading, which you may modify if desired. Tip: Use/pto
designate a page number.

Which Columns Do You Want to Print? The columnsthat are available for printing are listed. Select
the columns you wish to include on your report.

Exporting a Spreadsheet to Excel

Below isa sample of the screen that will appear when you select the Export to Excel option. Thiswill
export the current active spreadsheet, so be sure to click on the spreadsheet you wish to print before
choosing the Export option.

Export to Excel @

Save Az File Mame:

|N CC_Partsf. Mz

Sheet Mame
|Sheet1

Save AsFile Name: Enter the pathname of the file you wish to create. Y ou may Browse the files by
clicking the button to locate the drive and folder where the file will be stored.

Sheet Name: Enter the Excel sheet name to create. Thiswill automatically default to Sheetl.

Export Button: After all required information has been entered, click this button to export your data to
Microsoft Excel.

17
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Editing Features

Copy, Cut, Paste and Fill

Y ou may use the standard Windows Copy, Cut, and Paste features to copy data to the Windows
clipboard, or to paste data from the clipboard into a cell.

To copy data, hold down the left mouse button and highlight one or more cells, then choose Copy.
There are multiple ways to enter this command:

1. From the Edit menu choose Copy.

2. Click the Right Mouse button, and then choose Copy from the pop-up menu.

3. Click the corresponding icon on the toolbar.

4. Hold down the Ctrl key and type the letter C (Ctrl-C).

Y ou can use the Cut command (Ctrl-X) and the Paste command (Ctrl-V) in similar fashion.

To copy the contents of an entire row, click once on the row header (the number displayed on the left
side of thefirst cell), and then choose Copy. Now click on the row header that you want to copy the data
to and choose Paste.

If you want to update several cellswith the same value, highlight all of the cells you wish to update then
choose Fill Cells. This command will update each cell with the current information from the clipboard.

Zoom

Thisfeature allows you to view, print and/or edit the expanded contents of afield. It isespecialy useful
for multi-line information such as notes and long descriptions.

e Youmay "Zoomin" on any selected item by selecting Zoom from the Edit Menu, clicking the
magnifying glass on the toolbar, or selecting Zoom from the right click menu.

e The Column Name will appear in the Title Bar with "Edit" or "View". You may edit the field
when itisalowed. Click "OK" when finished, or "Cancel" to revert to the original data.

e To print the selected item, click on the printer icon and the information will be sent to your local
printer.

Locked fields may be viewed but not modified using the Zoom Feature. If thefield islocked, "View"
will appear in the Title Bar, and there will only be a single command button labeled "Done".
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Customizing Your Display / Arranging Columns

Use the User Preferences screen to make the following changes:

o Eachtab containsalist of fieldsthat corresponds to a screens used in this application. Use the
checkboxes to show or hide each field.

o Usethe[Move Up] and [Move Down] Buttons to re-arrange the order in which the fields appear
on the specific screen Display. Click [Reset All] to return to the system’ s default settings.

o You may opt for the system to “Remember Screen Size and Column Widths’. Any changes you
make to the screen's appearance will be saved and applied the next time you launch this
application.

o Click [OK] to apply any changes you have made or [Cancel] to revert to the previous settings.

Customize Display E|
Select Columns to Show or Hide —» [ Substitute Parts
|/ Complementary Parts
[ Location
( MRK
I AL
|/ Suppliers
[v Bemember Screen Size and Calurnn 4idths [ E quivalents
tade From
Parts B
v| Descrption —
Yendors L
Yendar Descriptio
Mfg. Part B
Motes A —
Move Move Feszet
v OK ‘ * Cancel Up ‘ Diowin ‘ ‘ Y

Note, these settings are stored in the Windows Registry for each user.
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Wildcarding

Wildcarding is a powerful feature that allows you to search using a portion of the field. You tell the
system you want to use awildcard by typing three periods “...” or an asterisk “*” at the beginning or
end of your search entry. You can also use“+” and “,” to include and/or conditions. Here are some
examples of search commands and their expected results:

...MOTOR... or *MOTOR* Search for the word “Motor” anywherein the field

*MOTOR* +* FAN* Both “Motor” and “Fan” must appear in the field
*MOTOR* ,* FAN* Either “Motor” or “Fan” must appear in the field
Security

Accessto NorthClark applications is governed by the Manfact security system. The System
Administrator must add the appropriate commands to each user’ s security table. Please refer to the
Manfact documentation for more information on setting up security tables.

The following NorthClark procedures may be added to the Manfact security tables:

Routine Description

NCC PARTSQ Allows access to all views within the Part Number Search Query.

NCC PARTSQ STK User islimited to the Search, Results, and On-hand views.
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